[bookmark: _Toc56598665][bookmark: _Toc188949732][bookmark: _Toc209416334][bookmark: _Toc147905093]Part 5 – Proposal Forms
[bookmark: _Toc56598666]Guidance on Proposal Forms
The following details outline the requirements for completion of each form dependant on the specific bid that a proponent is submitting. If you are uncertain about requirements for a specific proposal, then please query the Contact Officer who can clarify the required submission details.
Form 1: General
· To be completed for all proposals.
· Submit one Proposal Form 1.

[bookmark: _GoBack]The information provided on Proposal Form 1 may be provided to a third-party financial assessor (see section 1.6.2).

Form 2: Summary
· Submit one Proposal Form 2.
[bookmark: _Form_3:_Safety]Form 3: Safety
· Submit one Proposal Form 3 for each proposal.
· Attach written statement from independent.
[bookmark: _Form_4:_Experience]Form 4: Experience
· Submit one Proposal Form 4 for each Proposal.
[bookmark: _Form_5_Aircraft]Form 5 Aircraft
· Submit one Proposal Form 5 for each Proposal.
[bookmark: _Form_6:_Equipment]Form 6: Equipment
· Submit one Proposal Form 6 for each Proposal.
Form 7a: Pricing
· Submit one Proposal Form 7 for each Proposal
Form 7b: Pricing
· Submit one Proposal Form 7 for each Proposal
[bookmark: _Form_8:_Certification]Form 8: Certification
· Submit one Proposal Form 8.




[bookmark: _Toc56598667]Proposal Form 1 – General
	Item
	Details
	Example

	
	
	

	Business Type:
	 
	Trust

	Business Name:
	 
	 ABC Pty Ltd as Trustee of ABC Family Trust

	Address:
	 
	26 Forest Road Forestville 9045

	
	
	

	
	
	

	
	
	

	Australian Company Number (ACN):
	 
	76 846 538 543

	
	
	

	Australian Business Number (ABN):
	 
	846 538 543

	
	
	

	Director(s) Name(s);
	 
	Hilda Forest 

	
	
	Fred Forest

	Trading Name:
	 
	ABC

	
	
	1234567V

	Contact Name & Title:
	 
	Hilda Forest

	Postal Address:
	 
	26 Forest Road Forestville 9045

	
	
	

	
	
	

	
	
	

	Office Phone No :
	 
	03 96880511

	Mobile Phone No:
	 
	439844680

	Email Address:
	 
	trees@bigpond.com.au




[bookmark: _Toc56598668]Proposal Form 2 –Summary
Summary of Proponents Proposals Submitted

	Item
	Details
	Example

	Proponent Limit on the maximum number of Service Parcels to be awarded
	 
	2 parcels



	Proposal Reference
	Individual, or Combined Proposal
	Parcels Included
	Summarise any alternative proposals (Leave blank if standard)

	
	
	(e.g.: S1, S2)
	

	A
	 
	 
	 

	B
	 
	 
	 

	C
	 
	 
	 

	D
	 
	 
	 

	E
	 
	 
	 

	F
	 
	 
	 

	Example
	Combined
	S1 and S2
	E.g.: Other-see form 3 for details

























[bookmark: _Proposal_Form_3][bookmark: _Toc56598669]Proposal Form 3 –Safety
Submit one form 3 for each parcel proposal.
	

	Safety Management: Proponents are required to fill this form in and provide one of the below options:

	Please tick which document is being supplied:


 A: provide a summary of the structure and components of their company Work, Health and   
     Safety Management System (SMS) or an equivalent quality assurance system.


 B: provide a written statement of independent certification by an appropriately qualified person
     (i.e. someone with accredited safety audit qualifications) confirming that their company        
              has a current Work, Health and Safety management system. Please also provide details of     
              the independent qualified person.


	 

	Safety Incidents, Notices and Response: Provide details of any safety incidents during the last two years, including the type of incident and your business’ response and follow up.

	 

	Lost time Incident: Provide details of any lost time incidents during the last two years, including the type of injury, the period of time lost and your business’ response and follow-up.

	 

	Safety Incidents, Notices and Response: Provide details of any safety incidents during the last two years, including the type of incident and your business’ response and follow up.

	 

	Lost time Incident: Provide details of any lost time incidents during the last two years, including the type of injury, the period of time lost and your business’ response and follow-up.

	 

	Improvement Notices: Provide details of any improvement notices issued by WorkCover NSW or FCNSW (or equivalents) in the last two years and provide details of any corrective action taken in relation to those improvement notices and enclose such notices (if any).

	 

	Legal Proceedings: Provide details of any legal proceedings against your business for an occupational health and safety offence.

	 







[bookmark: _Proposal_Forms_4–][bookmark: _Toc56598670]Proposal Forms 4– Experience and proposed staffing details
	RFP Reference(s)
	 
	EG: A, B
	 
	Standard Proposal
	Yes/No

	Combined Parcels
	 
	EG: B1&T1
	 
	 


Note: Submit multiple forms if >1 parcel is being proposed and relevance of experience is different1. Company Experience: Please provide details of contracting works performed by the proponent involving the provision of Aerial Services most appropriate for the work that your proposal is for and undertaken during the past three years. For the avoidance of doubt, for the purposes of evaluating Proposals received in this RFP process, FCNSW may also contact and consider feedback from other sources in addition to those listed.

	Period (Year from and to)
	Location (Town, State)
	Operation Description (Especially Forestry work)
	Quantity of Work per year
	Referee Name
	Referee  Contact Number

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 




2. Pilot Experience: Please provide details of works performed by the pilots involving the provision of services most appropriate for the work that your proposal is for and undertaken during the past three years. Please add aspects required in 2.1.2 and 2.2.2. 

	Staff Name
	Role
	Qualifications and Skills (Especially in relation to Forestry work)
	Training Planned

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



3. Other Staff Experience: Please provide details of works performed by the pilots involving the provision of services most appropriate for the work that your proposal is for and undertaken during the past three years. Please add aspects required in 2.1.2 and 2.2.2. 

	Staff Name
	Role
	Qualifications and Skills (Especially in relation to Forestry work)
	Training Planned

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



[bookmark: _Proposal_Form_5][bookmark: _Toc56598671]Proposal Form 5 – Aircraft specifications
	RFP Reference(s)
	 
	EG: A, B
	 
	Standard Proposal
	Yes/No

	Combined Parcels
	 
	EG: B1&T1
	 
	 



	Aircraft
	Specifications (Please address Mandatory Eligibility Criteria and favourable aspects section 2.1.1 for fire services or 2.2.2 for Pesticide application services)
	Time frames available

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



[bookmark: _Proposal_Form_6][bookmark: _Toc56598672][bookmark: _Toc256430405][bookmark: _Toc256516100][bookmark: _Toc256522518][bookmark: _Toc256672243][bookmark: _Toc256689960][bookmark: _Toc256751744][bookmark: _Toc256754032][bookmark: _Toc257033768][bookmark: _Toc257042439]Proposal Form 6 – Non-Aircraft Equipment Specifications
	RFP Reference(s)
	 
	EG: A, B
	 
	Standard Proposal
	Yes/No

	Combined Parcels
	 
	EG: B1&T1
	 
	 



	Equipment
	Specifications

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 



[bookmark: _Toc56598673][bookmark: _Toc239734961][bookmark: _Toc253056923][bookmark: _Toc256424794]Proposal Form 7a – Fire Duty Pricing
	RFP Reference(s)
	 
	EG: A, B
	 
	Standard Proposal
	Yes/No

	Combined Parcels
	 
	EG: B1&T1
	 
	 



	Aircraft
	Operation
	Equipment
	Price
	Cost method

	 
	 
	 
	 
	 

	 
	
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 Example
	 
	 
	 
	 

	Longranger          
	 Flying duties
	 600l bucket
	 $x/hour
	* Proponent to specify

	Longranger
	Standby
	600l bucket
	$x/Day
	* Proponent to specify


	Longranger
	Standup
	600l bucket
	$x/Day
	* Proponent to specify

	Longranger
	Available for shoulder period
	600l bucket
	at above prices
	 As above (require 1 week notice)


*Proponent to suggest pricing criteria for example:	2 hours of flying duties eliminates the standby charge, or
				Standby charge remains regardless of flying time, or
				2 hours of Standup charges eliminates the standby charge for the day.



[bookmark: _Toc56598674]Proposal Form 7b – Aerial Spraying Pricing
	RFP Reference(s)
	 
	EG: A, B
	 
	Standard Proposal
	Yes/No

	Combined Parcels
	 
	EG: B1&T1
	 
	 



	Application Litres/ha
	Helicopter used
	Price $/ha

	5
	 
	 

	
	 
	 

	
	 
	 

	40-60
	 
	 

	
	 
	 

	
	 
	 

	80-100
	 
	 

	
	 
	 

	
	 
	 

	
	
	

	Additional services
	Price
	pre trip/ha/litre/hour/other

	Spot Spraying
	 
	 

	Ferrying
	 
	 

	[bookmark: _Hlk56597288]Other
	 
	 

	Other
	 
	 

	Other
	 
	 

	Other
	 
	 

	Other
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[bookmark: _Toc56598675]Proposal Form 8 – Certification

I hereby certify that I:

a. have read this RFP, its attachments and any amendments issued by FCNSW;
b. agree to the contract terms and conditions, inclusive of any variations proposed as part of alternative Proposals;
c. Have complied with the NSW Procurement Policy Framework and the Supplier Code of Conduct; and 
d. submitted all Proposal forms accurately and truthfully.


Signed for and on behalf of:


	Company Name
	 

	Director(s) Signature
	 

	Date
	 
































