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  POSITION DESCRIPTION     

	Position:
	Financial  Analyst
	Level:
	5

	Directorate:
	Finance & Technology (F&T)
	Region:
	Hardwood Finance

	Location:
	Coffs Harbour 
	
	


Forestry Corporation of New South Wales (FCNSW) believes that each employee makes a significant contribution to our success.  That contribution should not be limited by the assigned responsibilities.  Therefore, this position description is designed to outline primary duties and outcomes, qualifications and job scope, but not limit the incumbent nor FCNSW to just the work identified.  It is our expectation that each employee will offer their services wherever necessary to ensure the success of our endeavours.

Position Purpose

The purpose of this role is to partner with the business, regional and functional managers of the Hardwoods Division, providing them with financial analysis, reporting and decision support and to become a trusted financial advisor of the business.  This position reports to the Commercial Finance Manager (CFM) Hardwoods Division and interacts with finance staff both in the regions and head office at West Pennant Hills. 

Synopsis

Hardwoods business generates a revenue of $100 million with around 265 staff. The key objectives of this role is to provide financial accounting and analyst services and support to the Hardwoods Division. The incumbent will work closely with the business to prepare budgets and forecasts, identify financial risks and develop mitigation actions.  He/She will also identify process and systems improvements and work actively with relevant stakeholders to improve productivity in this area. They will also work closely with individual functional managers to improve the financial performance of the business where possible.

The successful candidate will have sound financial management skills, experience in commercial and business management, strong financial analysis and reporting skills and experience in improving business processes working with business partners.  He/She will be a confident and effective communicator.  The role will cover initiatives to drive improvement in business systems and processes, therefore experience in project management and/or process improvement is desirable.

The ideal candidate will have at 5-10 years experience in a mid to large private sector or similar business with specific skills and experience in finance analysis, business partnering, budgeting and forecasting and stakeholder management.  He/She will be a team player looking for ideas to innovate and drive improvement in the organisation.

Key Areas of Responsibility

	Business Analysis
	· Monthly end variance analysis.  

· Assist CFM in the Forecasting process for Hardwood Division. 

· Assist CFM in the Budgeting process for Hardwood Division. 

· Assist CFM undertake Ad-hoc analysis.
· Concise review of results with insights to drivers of variance.

· Insights to trends and financial implications from  KPI reporting

· Understand and provide insights around internal performance.

· Develop and maintain the operating cost forecast models. 

· Continuous improvement of quality of management reports for Hardwood division

	Financial Accounting

	· Undertake scheduled financial tasks such as reconciliations, month and year end processing, financial, administrative & taxation information collection, file uploads and data entry relating to annual financial planning processes to ensure the delivery of financial services to the business service centre that meet organisational requirements.
· Provide advice on financial processes to Hardwoods Division to ensure that all financial and accounting transactions are accurate and are in accordance with Forestry Corporations financial reporting requirements.
· Provide a debtor management support service to Hardwoods Division by following up outstanding debts, identifying any issues relating to non payment and escalating if payment is not forthcoming in compliance with debtor management guidelines.
· Provide financial and administrative support to the Hardwoods Divison including preparing financial reports and budget background data to support the financial planning, budgeting and reforecasting process. 

· Provide a range of financial and administrative services to the Hardwoods Business Units including month end journals and accruals, to ensure Hardwoods Business Unit managers are informed and supported in relation to day to day administrative functions and assisted in financial processes. 
· Undertake the contract management system process from receipt of documentation including on-going maintenance through to completion, ensuring system set-up, currency of documentation such as insurances and compliance with Forestry Corporations financial delegations. 

· Oversight staff in relation to data entry of requisitions into the Finance 1 purchasing module for Hardwoods Division ensuring that data is correct and processed in a timely manner.
· Maintain asset register records including asset creation, disposal & stocktakes to ensure integrity and currency of asset register data.

	System
	· Provide support to the Hardwoods Divison administration team to ensure accounting and all month end processing is completed in a timely and accurate manner. 

· Administer the contract management system support on behalf of Hardwoods Divsion, ensuring currency and compliance of contracts, rates and charges and insurances are correct.  

· Provide training and support to key users in the contract management system to ensure the system is operated effectively and efficiently by all users and that integration with financial business systems is functional.  

	Fixed Assets and other accounting functions

	· Management of fixed assets accounting for Hardwoods, including improving overall asset acquisition and disposal process, documenting systems process, improving the overall recording and measurement of fixed assets and strengthening controls such as monthly reconciliations and asset policies.

· Provide assistance in systems administration of the Finance One system and management reporting and analysis as required.

· Other project work as directed by the Commercial Finance Manager.

	Business partnering and process improvement
	· Finance business partner to Regional and Functional Managers of the Hardwoods Division. 

· Develop financial analysis and recommendations for decision making.

· Provide proactive advice to the business partner to identify and drive opportunities for improvements in profitability and business value.

· Understand and provide insights around internal performance and strategy relative to competitors and external customers.

· Be the first point of contact and lead for all finance queries/issues for relevant business unit.

· Maintain and grow relationships with key stakeholders.

	Corporate Responsibilities
	· Negotiate and achieve personal annual performance targets and participate constructively in processes to review and improve personal effectiveness.

· Work with others in a manner that at all times is consistent with the corporation’s values.

· Ensure personal compliance, and compliance of others for whom you might be responsible, with the Corporation’s Code of Conduct, policies, procedures and legislation including but not limited to those related to health, safety and the environment.

· As and when directed, perform any required role in fighting fire that you are competent to perform safely.


Accountabilities  

	Reports to
	Commercial Finance Manager

	Leadership Accountability
	Technical Financial Accounting 

	Supervisory Accountability
	None 

	Organisational Accountability
	Manages own workload

	Financial Accountability
	Provides strategic advice on budgeting 

	Customer Accountability
	Interfaces with customers inside and outside of the division

	Safety Accountability
	Accountable for own performance

	Freedom to Act
	Operates with autonomy 



Decision Making Authority & Limit
· The position regularly interprets and analyses financial information and must discuss suspected inaccuracies with team members for verification.

· The position analyses and makes recommendations on changing work procedures that would improve efficiency.

Key Challenges

· The position faces ongoing challenges not to breach strict deadlines relating to the production of financial reporting information. 

· When inaccurate or incomplete information is provided the position must solve associated problems quickly.

· A continual challenge is to ensure  accuracy of data in a timely fashion
Communication

· Internally, the position has regular contact with most of the Finance staff, and all FCNSW RC’s to verify, share or retrieve information, resolve data error or discuss other financial issues.

· The role requires a strong team player who is able to support other members of the team and act as a single unit.
Qualifications, Skills & Experience

· Degree in either Accounting or Business, and membership of either the Australian Society of Certified Practising Accountants (ASCPA) or the Institute of Chartered Accountants in Australia (ACA)

· 5-7 years of experience in financial accounting or auditing in mid-large sized organisation.

· Demonstrated skills and sound working knowledge of technical accounting standards.

· Strong written communication skills and an effective communicator.

· Strong interpersonal skills, ability to work effectively as part of team.
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